
	[bookmark: _Hlk98327627]JOB DESCRIPTION

	Appointment Type*
	Student Appointment

	Work Location*
	Choose an item.

	Campus Department*
	Lawrence Hall of Science

	Lawrence Group*
	Choose an item.
	Lawrence Department*
	Choose an item.
	Job Function*
Choose the one function that best applies
	Choose an item.
	Job Level*
	Choose an item.

	Job Title & Code*
	Choose an item.

	Working Title*
	Click or tap here to enter text.                                                                                                                      

	Salary Range*
	 Click or tap here to enter text.                                                                                                                     

	Working Days and Hours*
	Click or tap here to enter text.
	Lawrence Overview*
	A Center for Education + Research
For over 50 years, The Lawrence Hall of Science has been at the forefront of science education. As part of the University of California, Berkeley, we work with scientists, engineers, and educators to design the most effective learning experiences. We strive to transform the world of STEM, infusing these fields with diverse perspectives and innovative minds.

Our mission is to inspire and engage through science discovery and learning in ways that advance equity and opportunity.

The Lawrence Hall of Science is committed to creating an equitable and inclusive organizational environment that fosters the success of the full range of our employees. We welcome candidates who have demonstrated capacity to create inclusive work environments, work effectively on diverse teams, and serve the diverse communities with whom we currently work and want to attract. We are committed to hiring and retaining racially and gender diverse, culturally competent leaders at all levels of the organization who reflect the demographics of our community and continually deepen their skills and competencies.




	Lawrence Department Overview
Would you like to include in the job advertisement?
☐Yes ☐No




	Click or tap here to enter text.
	Job Summary
Would you like to include in the job advertisement?
☐Yes ☐No

	Click or tap here to enter text.



















	Job AD* 
Optional
Additional language to be included in the job advertisement

	Click or tap here to enter text.

University of California, Berkeley 
STUDENT JOB DESCRIPTION


*To be included in the job advertisement

*To be included in the job advertisement
	[bookmark: _Hlk98327742]Key Responsibilities*
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	%	Click or tap here to enter text.
	
	5%
	Additional tasks as assigned

	
	100% 
	Total Appt Percentage

	Knowledge/
Skills*
	Click or tap here to enter text.	Choose an item.


	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.

	
	Click or tap here to enter text.	Choose an item.




	Preferred Educational Background and/or Interests 
Optional
Would you like to include on the job posting?
☐Yes ☐No
	Click or tap here to enter text.
	Career Path
Would you like to include on the job posting?
☐Yes ☐No
	Click or tap here to enter text.
	Skills to be Developed
Would you like to include on the job posting?
☐Yes ☐No
	Click or tap here to enter text.
	PROBLEM SOLVING

	Common problems solved by this position
Provide 1-3 examples 
	1. Click or tap here to enter text.


	
	2. Click or tap here to enter text. 


	
	Click or tap here to enter text.
	Less frequent and more complex problems solved by this position
Provide 1-3 examples
	1. Click or tap here to enter text. 

	
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	Problems or situations that are referred to the supervisor of this position
Provide 1-3 examples 
	1. Click or tap here to enter text. 


	
	Click or tap here to enter text.
	
	Click or tap here to enter text.




	PHYSICAL, ENVIRONMENTAL, & MENTAL DEMANDS

	Physical Requirements

Never = 0 Hours
 Occasional = Up to 3 hours Frequent = 3 to 6 hours
Continuous = 6 to 8+ hours
















































	Employees may require reasonable accommodation to perform essential functions when they are unable to meet physical or other requirements. When needed, work with your disability management or equivalent office to evaluate specific tasks and determine if accommodations are available.	
Sitting	Choose an item.	
Standing	Choose an item.
Squatting	Choose an item.	
Bending	Choose an item.	
Waist twisting	Choose an item.	
Kneeling	Choose an item.	
Crawling	Choose an item.	
Body positions other                       Choose an item.	
Climbing stairs	Choose an item.	
Climbing ladders	Choose an item.	
Climbing other                                Choose an item.	
Reaching overhead	Choose an item.	
Reaching shoulder height	Choose an item.	
Reaching below shoulder height	Choose an item.	
Lifting 0 - 20 lbs. below waist	Choose an item.	
Lifting 21 - 30 lbs. below waist	Choose an item.	
Lifting 31 - 60 lbs. below waist	Choose an item.	
Lifting over 60 lbs. below waist	Choose an item.	
Lifting 0 - 20 lbs. above waist	Choose an item.	
Lifting 21 - 30 lbs. above waist	Choose an item.	
Lifting 31 - 60 lbs. above waist	Choose an item.	
Lifting over 60 lbs. above waist	Choose an item.	
Lifting up to 0 - 20 lbs. overhead	Choose an item.	
Lifting up to 20 - 30 lbs. overhead	Choose an item. 	
Lifting over 30 lbs. overhead	Choose an item.	
Carrying 0 - 20 lbs.	Choose an item.	
Carrying 21- 30 lbs.	Choose an item.	
Carrying 31 - 60 lbs.	Choose an item.	
Carrying over 60 lbs.	Choose an item.	
Pushing 0-20 lbs.                            Choose an item.	
Pushing 21-30 lbs.                         Choose an item.	
Pushing 31-60 lbs.                         Choose an item.	
Pushing over 60 lbs.                      Choose an item.	
Pulling 0-10 lbs.                             Choose an item.	
Pulling 11-25 lbs.                           Choose an item.	
Pulling 26-50 lbs.                           Choose an item.	
Pulling 51-75 lbs.                           Choose an item.	
Pulling over 76 lbs.                        Choose an item.	
Fine finger manipulation                Choose an item.	
Gross manipulation                       Choose an item.	
Simple grasp                                 Choose an item.	
Gripping an object with the hand. Requires only minimal force to hold the object.   
Power grasp                                  Choose an item.	
 Same as above but requires additional force to be applied to the object being grasped. 
Repetitive hand/arm use               Choose an item.	

	Environmental Requirements
Never = 0 Hours Occasional = Up to 3 hours Frequent = 3 to 6 hours
Continuous = 6 to 8+ hours
	Loud noise Moving machinery Background noise
Dim or bright lighting Dust, fumes or gases
Marked changes in temperature Marked changes in humidity Chemicals or toxic substances Latex                                                   
Radiation Microwave Combative patients
Works in confined quarters Exposures other: Click or tap here to enter text.
Ability to differentiate color Operating motor vehicles Use of protective equipment Miscellaneous other: Click or tap here to enter text. Blood/Fluid Exposure Risk
	Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.         
Choose an item.	
 Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	

Choose an item.         
Choose an item.         
Choose an item.         
Choose an item.         

Choose an item.         

	Mental Requirements

Never = 0 Hours
 Occasional = Up to 3 hours 
Frequent = 3 to 6 hours
Continuous = 6 to 8+ hours

	Read/Comprehend  Write
Perform calculations Oral communication Reason and analyze
Mental demands other
	Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	
Choose an item.	

	Reporting Requirements
Note: Any positions that are designated CANRA reporters must receive background check clearance before starting work. There’s no exception to this policy. Clearance could take 2-3 weeks to receive. 
If position is not designated as a CANRA reporter, but a Criminal Background Check is required, employment is conditional on clearance. Employees can begin prior to receiving clearance.
	☐CANRA: Mandated Child Abuse Reporter
☐Criminal Background Check
☐DMV Pull Program: If employee is driving a UC vehicle, they must be enrolled in the DMV Pull-Notice Program
☐Other special condition of employment: Click or tap here to enter text.
 

	Date Created
	Click or tap to enter a date.

	Supervisor Name
	Click or tap here to enter text.
	Group Executive Director Name
	Click or tap here to enter text.




